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Parents’ names  __________________________________________________________________________

Address ______________________________________________________________________________

Phone ________________________________________________________________________________

Children’s names and ages _______________________________________________________________

______________________________________________________________________________________

Arrangements
Time to arrive __________________________________________  Time to leave __________________________________ 

Who provides transportation? __________________________________________________________________________

Rates per hour _________________________________________  Rates per day _________________________________ 

Where to reach parents  _______________________________________________________________________________

____________________________________________________________________________________________________ 

Check activities that are allowed: 
 
    Use of stereo and radio     Use of refrigerator, kitchen       Use of telephone 
    Leaving the house with children      Sleeping         Use of computer 
    Use of car    Other: ______________________________________________________________
   
How to reach doctor
____________________________________________________________________________________________________ 
____________________________________________________________________________________________________ 
____________________________________________________________________________________________________ 

How to reach relatives, friends, neighbors
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________ 
                              
                                   How to reach Fire Dept _______________________________________________________________ 

                                   How to reach Police/Sheriff  ___________________________________________________________
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Adapted for use in Oregon from Oklahoma Cooperative Extension Service publication No. 709 with credit to Virginia State University, Rutgers 
University, and Virginia Polytechnic Institute for concepts.

This publication was produced and distributed in furtherance of the Acts of Congress of May 8 and June 30, 1914. Extension work 
is a cooperative program of Oregon State University, the U.S. Department of Agriculture, and Oregon counties. Oregon State 
University Extension Service offers educational programs, activities, and materials—without discrimination based on race, color, 
religion, sex, sexual orientation, national origin, age, marital status, disability, or disabled veteran or Vietnam-era veteran status. 
Oregon State University Extension Service is an Equal Opportunity Employer. Reprinted April 2005. 

Other things to remember
_________________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________

Phone messages
Name  Phone number Time of call Message
_________________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________

Deliveries or callers to expect
_________________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________ 

Routines
Menus and times for eating
_________________________________________________
_________________________________________________
Bedtime __________________________________________
Special toys to take to bed __________________________
_________________________________________________
Nap time _________________________________________
Story to read _____________________________________
_________________________________________________
Medicines ________________________________________
_________________________________________________
TV allowed ________________________________________  
_________________________________________________
_________________________________________________
Outdoor play  _____________________________________  
_________________________________________________

Special Instructions
Baths __________________________________________
Activities ________________________________________
________________________________________________
Discipline ________________________________________
________________________________________________
Area of the house off limits ________________________
________________________________________________
Friends the children may invite over __________________  
________________________________________________  
Pets  ___________________________________________  
________________________________________________  

Extra Jobs to Do
____ Wash dishes   ____  Wash/dry clothes
____ Clean  ____    Ironing
____ Other:  ________________________________  
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