Checklist

The Qualities of a Good Record Book

(Use this, do not return with Record Book)

INSTRUCTIONS: Check each point listed before entering your Record Book for competition.  This list is the basis of Record Book Judging.  Use of pencil is encouraged.  

Neatness and accuracy are most important!

                                                                                                                                                              Cover                   Use standard green 4-H cover provided by the Leaders Assoc.

           Replacement covers are $2.00.  Name, Town, Your Club Name,

                                   County & State neatly printed on cover front.  Your Club Name

           does not need to be accurate.
      

Certificate Of           Certificate with stickers and it=s plastic cover goes inside front
Achievement              cover.  Stickers will be added for each completed year.

                                                                                                                                       

Photograph              Mount current photo of member (school photos are good to use)

                                   on sheet of heavy paper.  Print using the following format:

                                   Name

                                   Grade   Age

           Mailing Address

Town, State   Zip Code

County: Harney

Level: (Junior, Intermediate, Senior)      

       Tabs                  Tab markers on separate sheets of paper dividing the 

                                   following sections in this order.

                                   Permanent Record

                                   Project Records

                                   4-H Notes

                                   Project Pictures

                                   News clippings

                                   Correspondence

                                   Previous Years Records.  Last years records first and others in

                                   order behind them (i.e., 2004-2005;2003-2004; 2002-200; etc.)


   Permanent            Is an important summary of your 4-H career.  Make sure it is:
       Record                  Complete                  Accurate

 Neat                         Understandable

                                    Hint: Be sure to read headings & follow directions.  A

 


completed sample form is available at the Extension Office. 




Include  numbers in all sections.                                                               *Champion & Reserve Champion rosettes go under 4-H Recognition. *Showmanship, Herdsmanship and Auction are listed under Participation in 4-H Activities.  




*Numbers under Presentation Section go under talks and 4-H talks radio and T.V. columns in Other Public Appearances and vice versa.  



            Project                   Include completed project records and advancement records with
       Record                   major project followed by other projects in the same order as the  

  projects are listed on your Permanent Record.
· Write in opening/closing dates

· Leaders or parent=s signature and comments are worth 2 points

· Use n/a (not applicable) in all blanks that do not pertain to you

                                                    or your project.

· Project books are not to be included

· Advancement certificates are to mounted on heavy paper and 

                                                    follow Advancement Books.

· Records need to be in order - i.e.

    Animal Science + Breeding Records + Breeding Feed Record

    Animal Science + Feed & Growth Record

    4-H Horse Record + Individual Horse Record

    Advancement Book + Advancement Certificate


 4-H Notes/Story       This is the summary of your 4-H activities this year. It should 

   


  emphasize personal growth and development, leadership and 

  

              community service.  It must be included in Record Book or it is an

   


  automatic White Ribbon.  It contains 4 parts (each part approximately 5 sentences ) worth 5 points each.

· 1) Introduce yourself

· 2) Tell about 4-H project(s)

· 3) Highlight other 4-H activities/events

· 4) Explain involvement in leadership & citizenship activities

Limited to 6 pages, one sided.  If typed, double spaced.  If     using a word processor, please state and sign.     

Project Pictures        Used to show 4-H project work during the year.  Attractively mounted on                                       heavy   paper.  Each photograph captioned with interesting description,

  including day, month, year.  Limited to 6 pages, one sided.  

  Limited to ten pages if in 2 or more clubs; 14 pages if 3 clubs; etc.


  News Clippings        Pertaining to individual 4-H member and 4-H club activities.
 (May use 4-H              Attractively mounted on heavy paper with name underlined (do not
  Newsletter)  
              use highlighter).  Include name of paper and publication date.  




 Six  (6) pages, one sided. 10 pages if 2 clubs, 14 pages if 3 clubs, etc. 

 Correspondence
  Letters written by you (photo copies) or to you highlighting your 

  4-H work.  Attractively mounted on heavy paper.  Limited to 6

  pages one sided.  Hint: Photo copy letters, don=t list who you=ve

  sent letters to.  Judges will check for photo copies of trophy 

  sponsors, Fair Button sponsor, and market animal Buyer=s

  Thank You Letters.  

  Previous                   Completed project records from last year with sale data and fair

 Years Records             information entered, ribbons recorded, permanent record updated, and records from previous years behind last years.  Copies of pertinent Thank You Letters included.


  General                    Neat and carefully organized.  Complete, concise and accurate in

  recording factual information.
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